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Section 3: Summary 
 
Summary of Items Needed to complete your return in addition to the interview: 
__ 1. Most recent tax return (2006), if not in my possession, federal and state(s) 
__ 2. Form W-2's - Wage statements 
__ 3. Form 1099's Interest and Dividend Income 
__ 4. Form 1098 Mortgage Interest and Real Estate Tax statement 
__ 5. Summary of all medical expenses 
__ 6. Summary of all charitable contributions 
__ 7. Summary of all work related expenses 
__ 8. Cost basis of any investments you sold during the year 
__ 9. A list of questions and issues you want addressed (optional) 
__ 10. Anything else which might be relevant  
 
Any documents or information that is not available at the time of the meeting or 
telephone conference can be mailed or faxed later.  I will schedule a time to meet with 
you to clarify any questions that I may have, or I may email you additional questions. 
 
Any questions, please call us at 918-691-5939 or email us at tax@muretcpa.com
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Letter of Agreement - Individual 

 
This agreement is a binding contract.  Please read it carefully before signing.  If there is anything you 
do not understand, please ask so that it can be explained.  Even if you do not sign this agreement, by 
providing me the information to prepare your return, you are agreeing to the provisions of this letter.  
This letter covers services from the date you sign going forward. 
 
Our Responsibility:  
We will provide you with the following services:  

 Preparation of your 2007 tax returns for Federal and State Jurisdictions in which you have taxable 
income.  Our services cannot be relied upon to detect errors or illegal acts such as fraud or 
embezzlement. 

 Preparation of your 2008 Federal and State estimated tax payment vouchers, if necessary. 
 Free pickup & delivery of tax returns and/or materials within Tulsa County & surrounding areas. 

 
Your Responsibility:  

 You will provide us with all the information required for the preparation of complete and accurate 
tax returns.  You are responsible for keeping all documents, receipts, cancelled checks, and other 
data that forms the basis of your income and deductions.  These may be necessary to prove the 
accuracy and completeness of your return.   

 You have final responsibility for your tax returns, please review the returns carefully before you 
sign and submit them.   

 
Fees and Payment: 

 Tax Preparation will be based on a per form amount or a fixed amount that is negotiated if you are 
a business.  If you are a remote client or wish to pay via Credit Card, please enter the Card 
Number _______________________________ Expiration Date _________(Visa/MC/Amex) 

 All fees are payable at the time that the return is completed. 
 
Privacy Policy: 
 
CPAs, like all providers of personal financial services, are now required by law to inform their clients of their policies 
regarding privacy of client information. CPAs have been and continue to be bound by professional standards of confidentiality 
that are even more stringent than those required by law.  Therefore, we have always protected your right to privacy. 
 
Types of Nonpublic Personal Information We Collect  
We collect nonpublic personal information about you that is provided to us by you or obtained by us with your authorization.  
 
Parties to Whom We Disclose Information  
For current and former clients, we do not disclose any nonpublic personal information obtained in the course of our practice 
except as required or permitted by law.  Permitted disclosures include, for instance, providing information to our employees, 
and in limited situations, to unrelated third parties who need to know that information to assist us in providing services to you.  
In all such situations, we stress the confidential nature of information being shared.   
 
Protecting the Confidentiality and Security of Current and Former Clients’ Information 
We retain records relating to professional services that we provide so that we are better able to assist you with your 
professional needs and, in some cases, to comply with professional guidelines.  In order to guard your nonpublic personal 
information, we maintain physical, electronic, and procedural safeguards that comply with our professional standards.  
 
 

This agreement accurately reflects our mutual understanding. 
 
   
_______________________Date:_______   ____s/ Paul Muret, CPA    
Name        Paul F. Muret, CPA, MBA 
Address       Muret CPA, PLLC 
City, St ZIP                             
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